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Title: Higher Level Teaching Assistant
Salary: £26,225 to 32,043
Hours/Basis: 
37.5 hours per week - 39 weeks
8am to 4pm
Contract type: Permanent
Reporting to: 
Senior Leadership Team including Headteacher
Key Stage Leads
Responsible for: Learning Support Assistants (L1 – L3)
Purpose and Objectives
You will be a critical member of the Teaching and Learning Team and complement the professional work of teachers by taking responsibility for agreed learning activities under the supervision of a qualified teacher. This may involve planning, preparing and delivering learning activities for individuals/groups or for whole classes and monitoring students and assessing, recording and reporting on student’s achievement, progress and development. 
You’ll provide specialist learning support to students who need particular help to overcome barriers to learning whilst contributing to the achievement of our School Improvement Plan and ensuring that Renaissance Education Schools are a place that people want to join and stay part of.

Key Responsibilities
Teaching, Learning and Classroom Leadership
· Lead learning activities/classes for individuals, small groups or whole classes under the guidance of a qualified teacher.
· Support the planning, preparation and delivery of engaging lessons tailored to meet the needs of all learners.
· Plan, prepare and deliver tailored lessons and activities across the designated Key Stage, ensuring alignment with students’ educational goals.
· Monitor, assess and record student progress, ensuring every child is supported to reach their full potential.
· Take initiative in leading the classroom during teacher PPA time or absence, maintaining consistency and high expectations.
· Organise and safely manage learning environments, resources and teaching spaces.
· Modify learning approaches based on student responses, learning plans, adapting strategies to meet individual needs.
· Use effective, positive behaviour management strategies as per the BSP to promote a purposeful, supportive learning environment.
· Support students’ social and emotional wellbeing, reporting concerns to the class teacher as appropriate.
· Create and model high‑quality learning resources and materials for interventions and wider school projects.
· Set clear expectations and appropriate challenge to maximise student progress.
· Ensure curriculum coverage, continuity and progression for all students with additional needs.
· Support the development of students’ collaborative and independent learning skills, including out‑of‑school activities.
· Lead class teaching and supervise learners confidently when the teacher is unavailable.
· Use ICT effectively to support and extend learning.
· Undertake any additional duties as required by the Senior Leadership Team.
Inclusion, Support and Student Development
· Champion inclusion, emotional regulation and student voice throughout the school day.
· Implement tailored strategies, interventions and support plans for students with specific learning needs or behavioural challenges as directed by the SENDCo or SLT.
· Foster an inclusive, supportive environment that promotes students’ social integration and positive peer relationships.
· Work with the Headteacher and SLT to ensure Personalised Learning Plans and Behaviour Support Plans include accurate, meaningful targets.
· Support students with special educational or linguistic needs to access learning and achieve high standards.
· Use local and regional amenities and leisure facilities to provide varied and enriching learning experiences.
· Prepare risk assessments, organise resources and arrange activities for learning outside of the classroom.
· Use allocated planning time effectively to devise structured, motivating activities that advance learning.
· Plan how to support the inclusion of all students in learning activities.
Leadership and Support for LSAs
· Mentor and support new Learning Support Assistants as part of the induction process.
· When teaching whole classes, deploy LSAs confidently and effectively to support academic and behavioural needs.
· Direct the work of other adults in the classroom to ensure consistent, high‑quality support for all learners.
Planning, Assessment and Record Keeping
· Contribute to the monitoring, recording and reporting of student performance, ensuring accurate and timely documentation.
· Establish and follow clear policies for assessing, recording and reporting student achievement.
· Use assessment information to recognise achievement and support students in setting meaningful targets.
· Read and understand lesson plans in advance where available.
· Contribute to the writing and updating of Positive Behaviour Support Plans, Risk Assessments and Student Profiles.
· Maintain existing learning resources and explore opportunities to develop new materials to support learning.
· Prioritise and manage personal workload effectively to meet deadlines.
Working With Staff, Parents/Carers and Relevant Professionals
· Communicate effectively with staff, parents, students and external professionals, maintaining positive relationships and promoting positive behaviours.
· Share knowledge and understanding of students with relevant school staff to support informed decision‑making about provision and interventions.
· Contribute to meetings with parents/carers by providing accurate feedback on progress, attainment and barriers to learning.
· Keep other professionals informed of student progress or concerns, alongside the class teacher.
· Work collaboratively with classroom teachers, specialist advisory teachers, therapists and other colleagues within and beyond the school.
· Develop effective professional working relationships with colleagues at all levels.
· Liaise with the DSL regarding safeguarding matters and report concerns using MyConcern in line with school policy.
Professional development
· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· Undertake First Aid Training
· [bookmark: _heading=h.bxpvxjhm3cp]Take part in the school’s appraisal procedures
Other areas of responsibility
· Safeguarding is everyone’s responsibility
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
Personal and professional conduct
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality
· Understand and act within the statutory frameworks setting out their professional duties and responsibilities
· The HLTA  will be required to follow school policies and the staff code of conduct.
Review and Amendment
This job description is normally subject to annual review.  It may be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder.  It will be signed if agreement is reached.
Complaints
If, following review and amendment, agreement is not reached, the appropriate procedures as adopted by the governing body/executive team should be used for the settling of any disputes.
Safeguarding Statement
The teacher will be required to safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct. Teachers are required to report al safeguarding concerns to the DSL and record these on MyConcern in line with the schools Child Protection Policy.
Context, Effort and Environment
The post-holder will deal with significant volumes of work requiring extensive periods of concentration within a work pattern and environment which may be unpredictable. The post- holder may be exposed to sensitive, emotional and distressing patient-related issues.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager. The job description will be reviewed on an annual basis. In addition, it may be amended at any time, after consultation with you. 
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Person specification
	[bookmark: _heading=h.gio8ctthd63y]Criteria
	Qualities
	MOA

	Qualifications 
and training
	· A minimum of 2 years’ experience of working with children in the role of HLTA

· GCSE grades 9-4 including in English and maths

· HLTA Level 4 qualification is essential

· First Aid Training - Desirable
	A.F./C & I


	Skills/ Knowledge/ Experience
	· Experience working in a school environment or other educational setting
· Experience working and understanding the needs of children with ASC/SEMH needs and supporting students in accessing the curriculum in accordance with the SEND Code of Practice.
· Experience planning and leading teaching and learning activities including adapting and differentiating learning activities
· Subject and curriculum knowledge relevant to the role and ability to apply this effectively in supporting teachers and students
· Experience and understanding of statutory and non-statutory frameworks for the school curriculum related to the age and ability ranges of the learners
· Excellent organisation, numeracy and literacy skills.
· Ability to build positive and effective working relationships with students and adults
	A.F/I & T


	Personal qualities
	· A commitment to getting the best outcomes for all students, and promoting the ethos and values of the school
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding student’s wellbeing and equality
· A warmth and sensitivity in relationships with both children and adults
· Resilient, positive, forward looking and enthusiastic about making a difference
· Capacity to inspire, motivate and challenge children and young people
· A flexible approach
	A.F & I


 





[bookmark: _heading=h.dxskueqcyh9n] This job description is not an exhaustive document but is a reflection of the current position. 
Details and emphasis may change in line with service needs after consultation with the post holder.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

This role is subject to references and an enhanced DBS check.


Declaration
I _________________________________ (Insert Full Name) have received, reviewed and fully understand the job description for the HLTA position at Renaissance Education. 

I further understand that I am responsible for the satisfactory execution of the essential functions described there in under any and all conditions described.

Employee Name (Please print full name) _________________________________________

Employee Signature ______________________________Dated ___________________
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